SO GIAO DUC VA PAO TAO HANQI  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT NGO QUYEN-BA VI Poc lap — Tw do — Hanh phic

Sé: 94 IKH-THPTNQBV Ha Ngi, ngay 26 thang 4 nim 2024

KE HOACH CONG TAC THANG 5 NAM 2024

A. DANH GIA CONG TAC THANG 4 NAM 2024

1. Nhirng viéc da lam dworc:

- Tiép tuc cing ¢b va giit vimg ky cuong, nén nép day va hoc; xdy dung théi
do, dong co hoc tap cho hoc sinh. Tang cudng gido duc dao duc, ky nang séng cho
hoc sinh.

- V61 vai tro 1a truong Cum truong da dong gop vao thanh tich chung cia Cum
trong cong tac chi dao thi GVDG dé c6 két qua dung thtr 3 toan thanh phd va duoc
khen thudng 1a 1 trong bay Cum c¢6 chi dao xudt sic, cu thé: véi 03 giai nhit & cac bd
moén: Hoa, Thé duc, GDQP; 02 giai nhi & cac mon: GDQP va Thé duc; 02 giai ba ¢
cac mon Ly, Hoa va 01 giai khuyén khich & mon Hoa.

- Ra soat toan bo ho so khdi 12, chuan bi ho so DK du thi tt nghiép THPT.

- CAc 6 ra soat lai chuong trinh, théng nhat ké hoach on tap, huéng dan on tap
kiém tra cudi hoc ky II.

2. Nhirng viéc ton tai:

- M6t s6 hoc sinh chua thuc hién tot viée gilr gin v¢€ sinh truong, 16p; con di hoc
muodn, khong deo thé, trang phuc khong dung quy dinh.

- Vén con GVCN 12 chua don dbc hét dén HS 12 dan dén van con HS 12 chua
PK thir trén hé thong theo yéu cau cua So.

- Chua kiém tra ho so gido vién.

B. NOI DUNG CONG TAC THANG 5 NAM 2024

Chu dé: Thanh nién véi Bdac Ho. Thi dua ldp thanh tich chao mirng ngay sinh
nhdt Badc.

1. CONG TAC GIAO DUC PAO PUC HQC SINH

- Tiép tuc nang cao chat lugng gido duc toan dién trong nha trudng. Giit viing ky
cuwong, nén nép day va hoc.

- Tiép tuc xac dinh thai do, dong co hoc tap trong sang cho hoc sinh. Tang cuong
gi4o duc dao duc, k¥ ning sdng cho hoc sinh. Td chirc cac sinh hoat tap thé vao cac gid
sinh hoat 16p.

- Duyét Hanh kiém cubi nim hoc d6i voi HS toan truong theo lich.

- Tong két nam hoc 2023-2024.

- Ban giao hoc sinh, doan vién cho t6 chtic Poan & dia phuong trong hé 2024.

- T6 chue day HDGD NGLL; HDPGDHN; Gido duc nép séng thanh lich, van
minh nguoi Ha Noi; day Ki nang séng theo ké hoach.

1. CHUYEN MON
- Hoan thanh chwong trinh cac khéi, 16p theo ding KHDH.
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- Hoan chinh ho so gio vién, hd so t6 chuyén mén, sd diém, ghi hoc ba. Nhan
xét danh gia hoc sinh nghiém tac, ding quy ché.

- Tham gia BTC ngay Hoi CNTT cép thanh phd.

- Cac nhom CM hop PG két qua KTKS 16p 12 dé dé xuat 6n thi TN phu hop.

- Gido vién cht nhiém dé xuat danh sach hoc sinh 1én 16p thang, hoc sinh thi lai,
hoc sinh Tién tién, hoc sinh Gidi, hoc sinh & lai dé duyét véi Ban giam hiéu.

- Kiém tra diéu kién du thi t6t nghiép THPT cho hoc sinh khéi 12.

- Tiép tuc on thi tét nghiép dbi véi mén thude bai to hop.

- T6 chire On thi tét nghiép THPT cho hoc sinh yéu theo dé nghi ctia bo phan CM.

- Tiép tuc tham gia cac chuyén dé do S¢ va cac cip to chuc.

- Kiém tra toan bd hd so gido vién.

- T6 chire thi thir TN nam 2024 cho HS 16p 12 (néu c0).

- Chuan bj t6t d¢ d6n doan Thanh tra toan dién ctia S6 GDDT Ha Noi.

- Xay dung du thao KHGD nha truong nam hoc 2024-2025.

III. POAN THE

- Ban Chap hanh Cong doan dong vién CPV hoan thanh cac nhiém vy chuyén
mon, phbi hop véi chinh quyén danh gia, xép loai thi dua. Hoan tat thu tuc xét thi dua
guri HDTD nganh.

- T6 chtrc chuong trinh Hé cho CBGVNV do Ban CHCP x4y dung.

- To chitc kham strc khoe ban dau cho CBGV.

- Poan truong va b phan Quan 1y hoc sinh theo ddi va quan 1y tot nén nép hoc
sinh, tong két thi dua trong hoc sinh.

- Trién khai cac hoat doéng ky niém ngay sinh nhat Bac HO.

- Chuyén sinh hoat hé cho doan vién 14 hoc sinh vé dia phuong

IV. CAC HOAT PONG KHAC.

- Tiép tuc tuyén truyén viéc thuc hién coéng tac phong chéng dich.

- Xét thi dua Hoc ky II va ca ndm & cac 19p, ca nhén, cac t6 va nha trudng. Danh
gia Hiéu truong, Pho Hiéu trudng, gido vién theo Chuan nghé nghiép.

- B4i dudng doi tuyén HSG 16p 12 nam hoc 2024-2025.

- Céc ca nhén, tap thé hoan thién ho so thi dua dé nop vé S GDDT.

- Bao cao tong két nam hoc, két qua xép loai thi dua vé S& GDDT.

- Tong hop, quyét toan cac khoan thu ndp trong nam hoc.

- Hoan tat cac diéu kién vé co s& vat chit, ho so, phuong an td chuc cho ky thi
tuyén sinh 16p 10, thi tot nghiép THPT nam 2024. Tap huan cho CBGV, HS vé quy ché,
nghiép vu thi. Tuyén truyén t6i cha me hoc sinh, nhan dan vé ky thi. Tham muu véi dia
phuong vé t6 chirc ky thi.

- T6 chirc Hoi nghi Cha me hoc sinh cac 16p 1an thu 3.

- Thuc hién cac nhiém vu khac do cép trén giao cho.

- T6 chirc cac cude hop: Hop chi bo thang 5, Hop co quan, hop t6 CM, chu
nhiém, HD thi dua.
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V. CAC MOC THOI GIAN THU'C HIEN VA HOAN THANH

PHAN CONG
NGAY| THU NOI DUNG CONG VIEC CHI PAO/
THUC HIEN
20/4 HAJ Toan trl‘ror}g ng}11 hoc: B(:) Phan chuyén mon hudéng dan B/ Kinh
GV day bu dam bao theo qui dinh.
30/4 | BA NGHI LE CHIEN THANG 30.4 D/c Diém
1/5 TU NGHI LE QUOC TE LAO PONG b/c Hang
- HS 16p 12 chinh thite PKDT TN trwe tuyén trén Hé thong b/c Kinh,
< LT d/c Huong,
2 NAM ? GVCN 1%
- Hop CTCD cic trudng trong CUM So két CUM b/c Thao
3 SAU | T2,3 (S): Hop giao ban BGH, CTCD, BTDT,TK
- Tham gia BTC ngay Hoi CNTT cap TP
4 BAY Han cudi kiém tra cudi HK2 d6i véi HS 16p 12 /e Kinh
5 |C.NHAT| Thi hoc sinh giéi lop 10-11 D/c Kinh
5 HA GVBM 16p 10-11 chu dong day bu chuong trinh dé két b/c Kinh
thiic chuong trinh diing thoi gian qui dinh.
7 BA
- Hop tong két cong doan cap Cum HT, CTCb
- Hop cép uy. cac gru(‘mg
8 TU |- Hop Chi bd thang 5. BGH, cap uy, bV
- Nhém TA phdi hop véi TT Alaska to chirc chuong trinh
rung chubng vang cho HS
- NTCM Toé4n va Vin giri DS gi6i thiéu gido vién chdm
thi tuyén sinh 10 (Toan: 4; Van: 4) va Tot nghi¢p THPT D/c Kinh,
(Van: 05) vé d/c Huong'™™ . NTCM,
9 NAM |- Cac nhém CM gi6i thiéu GV day doi tuyén HSG cho|  d/c Huong
nam hoc 2024-2025 vé d/c Kinh.
- Han cu6i HS 16p 12 chinh thite PKDT TN 2024 tryc) GVCNI12, HS
tuyén trén Hé thong
- T2,3 (S): Hop giao ban BGH, CTCD, BTBT,TK BGH, GV
10 SAU |- 17h10’: Han cudi GVBM 16p 12 hoan thanh nhap tong
két diém trén phan mém CSDL.
- Duyét HK khdi 12 tir 13h45° — 14h45° tai phong HP; TP:|  D/c Hang,
BGH, BTDT, GVCN12, GV GDCD, t6 TT nén nép. GVCN, TK,
11 BAY t0 nén nep
- Két thuc CT d6i v6i cac mon khong thi TN 16p 12 (GVBM
chi dong day bu néu con thiéu tiét).
P/c Hang,
12 |C.NHAT Hop Hoi nghi CMHS 1an 3 d6i véi 16p 12 Ban DD CMHS,
GVCN
- Céc c4 nhan, tap thé bao cao dé xuét khen thuong vé bod
13 HAI |phén phu trach.
- Hop BGH.
14 BA |- Han cubi kiém tra cuéi HK2 déi voi HS 16p 10,11
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- 15h00°: Hop t6 danh gia chuan GV, HT. Xét thi dua HK2

15 TU |va Nam hoc 2023-2024.
- BGH hop v6i1 thuong tryc ban dai di¢gn CMHS
- Hop thi dua cdp CUM Lanh dao cac
16 NAM treong trong cum
- Thi thir TN cho HS 16p 12 (ca ngay). b/c Kinh
- 12,3 (S): Hop giao ban BGH, CTCD, BTPT,TK
17 SAU || 17h10”: Han cu6i GVBM 16p 10-11 hoan thanh nhap tong
két diém trén phan mém CSDL.
- C: Thi that TN cho HS 16p12.
KET THUC CT HQC KY II
- GV chu dong ra soat viéc thuc hién chuong trinh, cac
hoat dong va ndp hd so luu trit theo qui dinh theo yéu cau b/c Kinh,
cau ctia B phan phu trach. b/c Hang,
18 | BAY |- Gid SH: Cac 16p té chitc so két 16p. GVCN,GVBM
- Duyét HK khi 10 tir 08h00° — 09h00” tai phong HP; TP:| |1 10 nénnép
BGH, BTPT, GVCN10, GV GDCD, t6 TT nén nép.
- Duyét HK khéi 11 tir 13h45” — 14h45° tai phong HP; TP:
BGH, BTDT, GVCN11, GV GDCD, t6 TT nén nép.
b/c Héng,
19 |C.NHAT Hoi nghi CMHS lan 3 déi véi 16p 10-11 Ban DD CMHS,
GVCN
- Céc nhom tiép tuc dé xuat 6n thi HS yéu sau Thi thir dén
bd phan CM.
- 08h00’: Hop Thudng truc HDTD tai phong HP. BGH, lién tich
- L6p 12 6n thi TN binh thudng. b/c Kinh
20 HAI |- Phu dao hoc sinh yéu 2023-2024. GV
- Cham nhat 17h10° GVCN, GVBM hoan thanh viéc ky
hoc ba va s6 goi tén ghi diém 16p 12.
- CBGV hoan thanh danh gia chuin nghé nghiép trén CBGV
phan meém Temis.
21 BA |- Han cudi 17h00’: In s6 diém va hoc ba 16p 10-11. BGH, VP, TK
- 08h30’: Du L& tuyén dwong khen thuong tai TTVH Hitu|  D/c Hang
Nghi Viét Xo.
29 Tu |- 14h30°: Hop co quan TK nam hoc. b/c I%Hh,, d/c
- Hoan thién va gtri hd so thi dua vé S& . Huong ", cac TT,
- Hoan thanh viéc in cac loai gidy khen. cd nhan dugc dé
nghi CSTDCS
23 | NAM |Pon doan kiém tra chéo thi TN 2024 BGH
- Cham nhat 17h10’° GVCN, GVBM hoan thanh viéc ky|  D/c Hang,
24 | SAU |hoc ba va sb goi tén ghi diém 16p 10-11 b/c Kinh
Hoan thanh cong tic chuin bi cho L& bé gidng.
BE GIANG NAM HOQC-
CHIA TAY HQC SINH KHOI 12
25 BAY

Cha v: 10h00° ngay 05/6/2024 CBGVNYV c6 mat tai

trweomg dé nhan OD diéu dong coi, chAm thi vao 16p 10

- Nhic hoc sinh K12 theo dbi lich thi t6t nghiép THPT.
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- Thong béao hoc sinh K10, K11 theo doéi lich tap trung nam
hoc mdi thong qua GVCN va trang thong tin ciia nha
truong.

26 |C.NHAT

- Hoan thién ho so kiém tra chéo cua toan CUM nop vé S&
- Chuan bj cac diéu kién cho thi t6t nghiép THPT. Tong vé]  D/c Kinh
27 HAI [sinh truong 16p.

- Phu dao hoc sinh yéu 2023-2024, BD hoc sinh giéi nam
hoc 2023-2024

28 BA Tiép tuc phu dao hoc sinh yéu 2023-2024

29 TU Tiép tuc phu dao hoc sinh yéu 2023-2024

30 NAM Tiép tuc phu dao hoc sinh yéu 2023-2024

31 SAU Tiép tuc phu dao hoc sinh yéu 2023-2024

VI. TO CHUC THU'C HIEN

Trong qua trinh thyc hién ké hoach ¢6 thé c6 nhimng diéu chinh & timg thoi diém
cho phu hop véi diéu kién thuc té, LD nha truong sé thong bao tai lich cong tic tuan hodc
thong bao t61 CBGV qua dién thoai.

Cac bo phan, ca nhan dugc phan cong nhiém vu can cur ké hoach dé trién khai
cong viéc dam bao dung quy dinh vé thoi gian va c¢6 hi€u qua. Trong qua trinh thuc
hién, neu c6 gi vudng mic can bao cdo xin ¥ kién chi dao cua Hiéu truong dé kip thoi
giai quyét./.

Noi nhin: ASHIGETRUONG
- HT, cac Pho HT (dé chi dao); A7 <

- BCH CD, BCHDT, Truéng ban DPDCMHS (Phéi hop chi dao);
- Céc t0 truong, nhom trudng chuyén mén (dé thyc hién);

- Thong bao tai phong cho cua GV;

- Luu: VT.
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